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FLECTRONIC The Florida Publishing Group processes hundreds of electroni-
F I L E S
cally transmitted ads every week. Following a few simple

GUIDELINES

guidelines will help ensure that your ad prints properly. In
addition to adhering to the following technical details, please
make sure that the appropriate information is transmitted

along with the file.

There is only one method of digital file delivery

in the Digital Preflight Department:
® AdDesk (http://www.tampabayadservices.com)
® All ad service bureaus' files come through AdDesk.
® AdSend - received through AdDesk
® AdTransit - received through AdDesk
® AdDirect - received through AdDesk
® WAMNET - received through AdDesk

e FastChannel - received through AdDesk
If you have any questions, please do not hesitate to call

the Preflight Department,

813-259-8248 or 8249.
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Preferred File Formats

PDFs, EPS, TIFF Files: The preferred file type is an Acrobat PDF with the fonts embedded
and all colors converted to CMYK. To properly create a PDF file, refer to the Graphic Guidelines
and the Creating Postscript Files sections.

Unsupported Program Formats

The following files are not acceptable at this time - Publisher, Pagemaker, Corel Draw, or
Freehand. These files must be converted to either PDFs. Microsoft Word and Powerpoint doc-
ument either. MS Word files are accepted for text only.

CD, JAZ, ZIP or Floppy Disk -
® must include a directory of the files on the disk
® hard copy of the file
® Highlight the files that are to be used and indicate if it is a Mac or PC file.

® The disk should include all file building elements (i.e. Quark document, .tif, .eps, etc.)
with the proper file extensions (.qxd, .tif, .eps, etc.) added to the name of the file. It must also

include the fonts (printer and screen fonts for Mac files).

Any questions should be directed to the Preflight Department at 813-259-8248 or 8249 or con-
tact Richard L. Powell, Digital Preflight Supervisor, at 813-259-7475.
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G RAPHICG
GUIDELINES

The following is a guideline for submitting your advertising files electronically to The Tampa

Tribune for publication.

Fonts:
e All fonts should be Adobe Type 1 postscript fonts.

e Both the postscript (printer) and the suitcased (screen) fonts must be provided when
submitting the raw document files. If available, you should provide both the Mac ver-
sion and the PC version of those fonts. (The Tribune is moving away from the Mac

platform and onto the PC platform).

e With PDF files, all of the fonts must be embedded. If you are using True Type fonts,
please do not use the measurement tool bar in Quark to Bold or Italicize copy. You
should only use fonts and their type faces that are actually loaded on your machine.

The the total responsibility of accurate PDFs lies with the submitting agency or client.

Software
The Florida Publishing Group currently uses:
®  QuarkXpress v4.1 or Adobe InDesign 2.0 / CS
e Adobe PhotoShop v6.0
e Adobe Illustrator v9.0
e Adobe Acrobat v5.0

Support Files:

e All support files should be either Adobe PhotoShop .tif or .eps; if file has clipping paths
files or Adobe Illustrator .eps files. No .wmlf files please.

e PhotoShop files:
1. should be saved as .tif files (if no clipping path) or .eps files (if file has a clipping
path).
2. EPS files should be saved with a Preview of either 8-bit tiff (PC) or Macintosh 8-bit
tiff (Mac) and an Encoding of Binary (Mac) or ASCI (PC). No file should be saved
with a JPEG High Res encoding.

3. All color files must be converted to CMYK.

4. Clipping Paths for .eps files have a flatness of nothing. No numerical determination at

all.
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5. All grayscale and color photos should be toned to allow for a 30-35% press, or dot,
gain. Line screen should be 100 Ipi (200 dpi)

e All [llustrator files:

1. must be saved as Illustrator EPS files.

2. If the file is built in layers, flatten all layers.

3. Use only CMYK colors for process jobs. No Pantone (PMS) colors should be used
without being converted to CMYK. Warning: When converting Pantone colors to
CMYK, additional black is usually added to the color, darkening the color and can create a

muddy look to that color.

4. The files should be saved in its current version as a level 2 file.

5. Ads that are built in Illustrator will need to have all fonts converted to Outline

(vector) to avoid any font issues and any PhotoShop files need to be embedded when

the file is saved.

PDF Files:

PDF files are our preferred file format. It is suggested that you create a Job Option for Tribune

publication with the following setup. With the new versions of Acrobat you can print direct-

ly to Acrobat Distiller and it will create a PDF file for you and open it in Acrobat, but your

job option within Distiller should still be set up as described below.

Acrobat Distiller

Job Options: [Tril.lune H

Compatibility: Acrobat 4.0

Info
File: none

Size:
Source:
Progress
Status: Ready

Acrobat Distiller 4.05
Started: Tuesday, February &, 2001 2t 2:.57 PM

Adobe PostSeript software verszion: 2010106

N

Grayscale Bitmap Images
) [Averm]e Downsampling at % ] zuuk dpi

[4 Compression:
ualiy:
Monochrome Bitmap Images

M [Averﬂge Downsampling at = ]dpi
[ Compression: | CCITT Group 4 ¥

[/ Compress Text and Line Art

Job Options: Tribune =]
General \/ Compression '/ Fonts \\/ Color \/ Advanced
Color Bitmap Images
E[Averaqe Downsampling at :]dpi
[ Compression:
ouatio:

Job Options: Tribune B
General Compression Fonts \/ Color \/ Advanced
File Options
Compatibility: | Acrobat4.0 %
[J ASCII Format
|4 Optimize PDF
[ Generate Thumbnails k
Resolution: (1200 dpi
Job Options: Tribune =]
General Compression Fonts Color \/ Advanced
[4 Embed All Fonts
[ Subset All Embedded Fonts Below: "..
When Embedding Fails: | Warn and Continue *
Embedding Save As..
Base 14 Fonts 2 Always Embed:
Courier
Courier-Bold
Courier-EnldDblique k
Courier-Oblique —
Helvetica
Helvetica-Bold
Helvetica-EnldOblique
Helvetica-Oblique e e E
Symbal -
Times-Bald
Times-Balditalic
Times-Halic
Times-Roman . —
2apfDingbats 4
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Job Options:

une =l

General Compression Fonts Color \/ Advanced

Conversion

@ Leave Color Unchanged

¢ Tag Everything for Color Mgmt (no conversion)
i Tag Only Images for Color Mgmt (no cenversion)
3 Convert All Colors to sSRGB.

Assumed Profiles

Gray:
RGB:
k

MYK:

Options
[ Preserve Overprint Settings
[ Preserve Under Color Removal and Black Generation
[ Preserve Transfer Functions
[ Preserve Halftone Information 5

General Compression Fonts Color \/ Advanced

L3

Options

[J Use Prologue.ps and Epilogue.ps
] Allow PostScript File To Override Job Options
[ Preserve Level 2 copypage Semantics

[] Save Portable Job Ticket Inside PDF File

Document Structuring Conventions (DSC)
[4 Process DSC
[JLog DSCWarnings
[ Resize Page And Center Artwork For EPS Files
[ Preserve EPS Info from DSC
[ Preserve OPl Comments
[ Preserve Document Info from DSC

Default Page Size
Width:

Height:

PDF files are the sole responsibilty of the ad agency and/or client. Problems with these files

will be referred back to the submitting party for changes and resubmition.

E-mail is not the most reliable way to submit a PDF file. It is recommended that they should

be transfered to the Tribune FTP site or through an ad transfer agency such as AdSend,

Wam!Net, B-Link, etc. Sending files by way of e-mail can and does corrupt files.

Creating a Postscript File for Acrobat Distiller

Print Style:
Copies: D Pages: [All

Document | Setup | Output | Options | Preview | Bleed

Print &

| ~] [(Range separators... |

Print Style:

Copies: l:l Pages: |AII

Document_| Setup | Output | Options | Freview | Bleed

Print 0

”LI [ Range Separators... ]

[ Separations

[ Include Blank Pages
Page Sequence:
Registration:
Tiling:

O spreads

[ Thumbnails [ Back to Front

ter Description: | Acrobat Distiller

Paper Size: 1Mx17w
Paper Width: 66p2.972
Paper Height: 102p4.593

rint Area

Reduce or Enlarge: * [ Fitin
Page Positioning: Orientation:

Page Setup... Pl‘il;th‘,, ] | Capture Settings J [ Cancel J |[ Print ]l

Page Setup... | [ Printer.. | ‘ [_capture Settings | [ cancel | [ Print_||

Print Style:

Copies: l:l Pages: ‘AII

Docurnent | Setup | Dutput [ Options | Preview | Bleed

Print &

|t| [ Range Separators... ]

Print 0

‘u [Range Separators.. |

Print Style:
Copies: [1_ | Pages: [Al

Document | Setup | Output | OpRions | Freview | Bleed

Print Colors: | Composite CMYK +»

[ Quark PostScript Error Handler

Halftoning: [Conventional ¥ Page Flip: [ Negative Print
Print_[Plate [Hatftone  [Frequency [ angle [Function Pictures

+ Process Cyan - B3 246 71 565% Default .

¥ Frosess Magenta - 63 246 18435°  Default Output: 3

v P Tell - BE.EET o Default . f W

+ P::z:zz E'\Eaclw - FCRral] 45 D:fj:\t [ Data: D Over o int EPS Black

OPI: Include Images + [ Full Reselution TIFF Qutput
L3

Page Setup... | [ Printer.. | | [_capture Settings | [ Cancel | [ Print || [[Page Setup... | [ Printer.. | ‘ [_capture Settings | [ cancel | [ Print_||

Print

Print Styl

Copies: Pages: ‘AII |t| [ Range Separﬂturs...]

Document | Setup | Output | Options | Preview | Bleed

Paper Size Paper Margins

w:i02pd 52 L:0p R:0p
H:66p2 57 T:0p B:0p PoTLICEIEEIEIRes "
Document Size Paper Offset: n/s 1 !
W EEpZ.3T Page Gap: néa 1 1
H:51p23 1 o ] v
[
1 1 1
100% ! [
1 [
IR ;

[ Page Setup...] [ Printer... ] | [ Capture Setlim]s ] [ Cancel ] ‘[ Print ]‘

er: “Marketing Team 4Mv-1* 8.3.1

Copies: El Pages: @ All From:l:l To: I:l

- Paper Source... .Destination...

@ ANl O Firstfrom: |_Auto Select _w|: : (3 Printer
® Filep,

Print Options 231

ao | advertising operations

Cover Page: @ None ) Before i} After Document

Print:| Colo yscale w

Cancel

PostScript Errors:| No Special Reporting v

EconoMode:| Printer’s default vl
Printer Resolution:|__ Printer’s default -

Resclution Enhmlcement:| Printer’s default v|

]

save |




THE TAMPA TRIBUNE

LIFE. PRINTED DAILY.

SUNBELT NEWSPAPERS

AdDesk

Purpose:
AdDesk allows agencies, clients and/or

freelance artists to:

Submit completed digital ads (in PDF for-
mat) or digital ad materials (photos, logos,
artwork, etc.) to The Tampa Tribune and its
associate publicatons. The service is FREEo
all users that sign up as members. It only re-
quires a computer with internet connection
and an internet browser like Netscape or Mi-
crosoft Internet Explorer. It can be used by
either a Mac or PC user.

How to Get Started with AdDesk

You will need to sign up as a Member.

A. Setting Up Your Account

1. Go to the web site at
http://www.TampaAds.net.

2. Click on link for “Membership” under the
My Account heading

3. Click on button to “Register for FREE
Membership.”

4. Be sure to fill in all information with an
asterics (*). (The other fields are not required
but essential for quick processing.)

5. Check the E-mail button for notification
and click the “Submit” button.

Memebership application is complete.
If you need assistance setting up your ac-

count, contact the Digital Preflight Depart-
ment at 259-8248 / 8249.

‘ HERNANDO TODAY

‘ HIGHLANDS TODAY ‘ SUNCOAST NEWS

AdDesk

for Agencies, Clients and Freelance Artists

http://www.TampaAds.net/AdDesk/Htmlfiles/Home.jsp o

hitp:/www.Tamp:

ds.net/AdDesk/User




AdDesk_AdBrowser continued

Ei Er i Favorites  Tools  Help |
B. Submitting Complete Ads d=Eack - = - (@) it | ‘Qisearch [&|Favortes Media 4 | %v S E
Address @hh //www. TampaAds.net/AdDesk/Htmlfiles/Home.js|
Weicasme 1o Tamps By Adsamang Serviess

THE TAMPA TRIBUNE ooy Moo T TNEws

My Account Customer Serv Ad Make-Up File Delivery

SUNBELTY
NEWSPAPERS
A AdDesk

1. Under “File Delivery” on the home page of
AdDesk, click on the link for “Display Ad"

Welceme to AdDesk Contact Us  About AdDesk Sign Cut
-

Sign In

2. Complete all the information on the “Submit Welcome to AdDesk
Complete Ad” screen. -_—— e
My Accoumt - g Ad Make-Up _Jl_-

Service Delivery
P . ” = Membershi = Ad Dpportunities = Ad File Preparation = Display Ad
3. Complete the “File Information and Upload x Proat ty At  Amrisiog Anies P s - A Migaain®
. = Deadlines = Tex
section then browse to the file on your com- » Comegraphis '
= Downloadable Files
puter.

osoft Intemet Explorer provided by Media General, Inc.

Fle Edt Yew Favoies Tooks Help

4. Check the “I have read ... button and click A Y T P
the “SUBMIT” button.

Adshess [&] nttp://www. TampaAds.nevAdDesk/FileDelivery/ShowAdverL ist.do?Type=DisplayAd
Weaicome 10 Targs Bay Adearnung Servces

) ) THE TAMPA TRIBUNE o Home T “NEWST whrAPERs
5. You should then get a “Success” screen that . _ B Advosk
will give you a confirmation number. Copy e - PR O Ad Ad M To
down that number or print out the screen. : . i e
Submit Complete Ad
Advertiser Information * Rec

This information tells us who the file(s) are from and how ta Eﬂﬁl you
Become a member and save time filling out forms!

Advertising Company * Phane *
Agency Name Fax
Contact Name * E-mail Address *

Ad Information

I— This infarmation is needed to ensure your ad appears in the right publicationds), as scheduled.

File Information and Upload o

Tell us how you would like us to handle the file(s) you are sending
Executable files are not accepted. (EXE, COM, BAT, PIF, ¥BS, DLL, SCR, etc.)

File Description File Type

= gl
u

Filg*

| Browse

Important Deadline Notice

Materials submitted after the deadline may not make it into publication. -
If you are sending materials after deadline please contact us immediately and we will do our

best to help you.

o [T | have read and understand the above deadline terms. * -2 File Upload in Progress___ - Microsoft Inte___[BI[E] 3

D AdDesk

Thank you fer using AdDesk.
A confirmation will appear when your file is
successfully upleaded.

7 Confirmation - Microsoft Intemet Explorer provided by Media Genesal, Inc

File Edt View Favoites Tooks Help |-
GBack - = - ) 2] A QSeach [ifFavortes PiMedia 8| 5 b =1 = 4L
Address [ &) hitp: /4w lampabayadservices com/AdDesk /FisDelvery/Uploaddd do | @G0 |Links ?

Wacorm 1 Targs Bay Advamang Servaes

THE TAMPA TRIBUNE oy Moea T TNEWS sewaPaiRs

Home My Account Customer Service Ad Make-Up GLELLCE] A AdDesk
Display Ad  Ad Materials  Text

Richard Pouell

Your submission was received.

Confirmation: 04731




AdDesk_AdBrowser continued

C. Submitting Ad Materials

1. Under “File Delivery” on the home page of Ad-
Desk, click on the link for “Ad Materials”

2. Complete all the information on the “Submit
Ad Materials” screen.

3. Complete the “File Information and Upload”
section then browse to the file on your com-
puter.

4. Check the “I have read . ... button and click
the “SUBMIT” button.

5. You should then get a “Success” screen that
will give you a confirmation number. Copy
down that number or print out the screen.

a Home - Microsoft Internet Explorer provided by Media General, Inc.

File Edt Wew Favortes Tools Help

d=cack - = - Q) &t ‘Qisearch [EFavorites @veda (4| 5y b = =

Address &) yip.//wvw TampaAds.net/AdDesk/Himlfiles/Home.is
Waicoms 1 Tamga Bay Adsermaing Serscss

THE TAMPA TRIBUNE o

TODAY
My Account

SUNBELY
NEWSPAPERS

& AdDesk

SUNCOAST
NEWS

Customer Service
About AdDesk

Ad Make-Up
Sign Out

File Delivery

Welcome to AdDesk Ceontact Us

Welcome to AdDesk

-

e = Customer Il' | Fila

My Accoum - Saiviod ﬂ Ad Make-Up ] Delivery

= Membership = Ad Cppertunities = Ad File Preparation = Display Ad

= Proof My Ad Advertising Rates = Mechanical Specs = Ad Materials o
Deadlines = Text

.
= Demographics
= Downloadable Files

Thiz web site iz designed to make it easier and fasteriow
business with us. From product information, to ad building instructions,
1o free delivery of your files, it's all here. Our advertising
sales consultants are ready to help with anything not covered here

Materials for Ad Desi icrasoft Internet Explarer provided by Media General, Inc.

File  Edit Help. |

GBack - = - @ @ &3] Qoearch GFavorites Pveda B | By S =[S

View Favortes  Tools

o] P

Sign_In

- Pe

Address [&] nip://www. TampaAds nevAdDesk/FileDelivery ist.do?Type=Material

Welcome to Tampa Bay Advertising S

THE TAMPA TRIBUNE

HERNANDO

ELT
TODAY NEWSPAPERS

Home My Account Customer Service Ad Make-Up [SIPR-eY A AdDesk

Display Ad

2]

Ad Materials  Text

Submit Ad Materials

Advertiser Information * Required Information
Advertizer
Contact Mame
Fhone

E-mail
Fax

The Tampa Tribune
Richard Powell
(813) 259-7475

rpowell@iampatrib com

Ad Information

1'« This infarmation is needed to ensure your ad appears in the right publication(s), as scheduled.

Ad Title Account Representative *

I [ |

soft Internet Explorer p

Fle  Edt

deback - = - ) [2] 4} | @Search [ifFavortes [fveda | By b o =]

yiew Fgvorites  Tools  Help

Adress [ hp: {frvww. campabayadservices comfrdDesk{FileDelivery/Shawdver ist. dof Type=tiaterials

| @6o ‘Links =

File Information and Upload

4

Tell us how vou would like us to handle the file(s) you are sending o
Executable files are not accepted. (EXE, COM, BAT, PIF, ¥BS, OLL, SCR, et}

File Description File Type

g | H

=
File *
If submitting native files, please stuff or zip them

I Browse

File Description

File Type

|

Thank you for using AdDesk.

3 Confirmation - Microsoft Internet Explor

File Tool  Help successfully uploaded.

vided by Media General. Inc

View  Favoites

daBack ~ = - () 2] 4| QiSeach [ilFavortes Meda iF | 5N+ b= o] L) e

Address [@) itp:/ /v tampabayadservioes com/AdDesk/FleDelvery/Uploadad.do

Wmcorm 1 Tarps Bay Adrarmcng Sereces

THE TAMPA TRIBUNE Moy oaa

TODAY TODAY
Home

SUNBELT
NEWSPAPERS

A AdDesk

SUNCOAST
NEWS

Customer Service

My Account

Ad Make-Up [CIEREITEEY
Display Ad  Ad Miaterials  Text

Richard Pougll

Your submission was received.

Confirmation: 04731

A confirmation will appear when your file is

Links >
[-]




