












AdDesk
Purpose: 
AdDesk allows agencies, clients and/or 
freelance artists to: 

�   Submit completed digital ads (in PDF for-
mat) or digital ad materials (photos, logos, 
artwork, etc.) to The Tampa Tribune and its 
associate publicatons. The service is FREE to 
all users that sign up as members.  It only re-
quires a computer with internet connection 
and an internet browser like Netscape or Mi-
crosoft Internet Explorer.  It can be used by 
either a Mac or PC user. 

How to Get Started with AdDesk

You will need to sign up as a Member.

A.  Setting Up Your Account

1.  Go to the web site at 
http://www.TampaAds.net. 

2.  Click on link for “Membership” under the 
My Account heading

3.   Click on button to “Register for FREE 
Membership.”.

4.  Be sure to fi ll in all information with an 
asterics (*).  (The other fi elds are not required 
but essential for quick processing.) 

5.  Check the E-mail button for notifi cation 
and click the “Submit” button.  

Memebership application is complete.

If you need assistance setting up your ac-
count, contact the Digital Prefl ight Depart-
ment at 259-8248 / 8249.
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http://www.TampaAds.net/AdDesk/Htmlfi les/Home.jsp

http://www.TampaAds.net/AdDesk/UserMembership/Membership.jsp



AdDesk_AdBrowser continued

B.  Submitting Complete Ads

1.  Under “File Delivery” on the home page of 
AdDesk, click on the link for “Display Ad”.

2.  Complete all the information on the “Submit 
Complete Ad” screen.

3.  Complete the “File Information and Upload” 
section then browse to the fi le on your com-
puter.  

4.  Check the “I have read . . . .” button and click 
the “SUBMIT” button.  

5.  You should then get a “Success” screen that 
will give you a confi rmation number.  Copy 
down that number or print out the screen.
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http://www.TampaAds.net/AdDesk/Htmlfi les/Home.jsp

http://www.TampaAds.net/AdDesk/FileDelivery/ShowAdverList.do?Type=DisplayAd
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C.  Submitting Ad Materials

1.  Under “File Delivery” on the home page of Ad-
Desk, click on the link for “Ad Materials”.

2.  Complete all the information on the “Submit 
Ad Materials” screen.

3.  Complete the “File Information and Upload” 
section then browse to the fi le on your com-
puter.  

4.  Check the “I have read . . . .” button and click 
the “SUBMIT” button.  

5.  You should then get a “Success” screen that 
will give you a confi rmation number.  Copy 
down that number or print out the screen.
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http://www.TampaAds.net/AdDesk/Htmlfi les/Home.jsp

http://www.TampaAds.net/AdDesk/FileDelivery/ShowAdverList.do?Type=Materials


